Town of Strafford
Driveway Access Policy

April 9, 2026 Adopted

Vermont Statutes Annotated Title 19, Section 1111

“It shall be unlawful to develop, construct, regrade, or resurface any driveway, entrance, or
approach, or build a fence or building, or deposit material of any kind within, or to in any way
affect the grade of a highway right-of-way, or obstruct a ditch, culvert, or drainage course that
drains a highway, or fill or grade the land adjacent to a highway so as to divert the flow of water
onto the highway right-of-way, without a written permit from the agency, in the case of state
highways, or the legislative body, or designee of a municipality, in the case of town highways.”

Statement of Purpose: This policy establishes minimum standards for the design, construction
and maintenance of permanent driveways in order to reduce damage, mitigate erosion, reduce
maintenance costs, save money and time, and ensure equal treatment of applicants.

General Provisions

Applicant must submit a completed Highway Access Application Form to the Town Office,
attaching a map showing the location of the access point and distances to the nearest driveway
and intersections. The Road Foreman will inspect the site within 21 days of receipt of the
application and specify the conditions that need to be met.

A Notice of Approval to Proceed is complete when the application form has been approved by
the Road Foreman and the Selectboard, and the payment of the required administrative fee has
been received.

A Highway Access Permit will be issued only upon completion of construction and final
inspection by the town. A Highway Access Permit may be revoked by the Road Foreman
following a hearing and in the event of any violation or nonperformance on any permit condition.

Driveway access installation is limited to the non-plowing season. Exceptions may be allowed on
a case-by-case basis.

After a permit is obtained, construction shall be completed within one year, or the property
owner shall reapply.

No construction shall take place until the Road Foreman has issued a Notice of Approval to
Proceed. Normally only one access point for a single property will be allowed.

Notification

The property owner or owner’s agent shall notify the Road Foreman at least 10 days prior to
construction so that the Road Foreman or a designee of the Road Foreman has an opportunity to
inspect during installation.

Upon completion of the work, the property owner or owner’s agent shall notify the Road
Foreman within reasonable time, not to exceed 10 days, that the approved work has been
completed.

Liability

The Property owner shall save and hold harmless the Town of Strafford from any damages as
may occur to others as a consequence of work performed. The Property owner shall also be
responsible for a replacement and future maintenance of any culvert that may be installed.



Any damages to utilities or appurtenances as a consequence of work performed shall be repaired
at the expense of the property owner.

Standards of Construction & Maintenance

Grade of approach: Gentle driveway approaches to the road improve safety and help to prevent
water damage. All driveways and access roads shall be constructed so as not to impair drainage
within the right-of-way, alter the stability of the improved area, or change the drainage of
adjacent areas. The maximum gradient of driveways and side roads should not exceed 10%.
Steeper grades may be allowed but with more stringent erosion control, sight distance and other
requirements. Entrances should be constructed with no more than 3% grade away from the near
edge of the road for a distance of at least 20 feet.

Angle of approach: Driveways should intersect the road at a preferred angle of 90 degrees but
no less than 60 degrees.

Sight distance: a vehicle operator preparing to exit the access point should be able to see
without obstruction a minimum of 150 feet in either direction. This may require clearing of trees
on road frontage by the property owner. No access shall be constructed closer than 275 feet to a
sharp curve, hill or other blind area.

Distance between driveways and intersections: Driveways and access roads should be
constructed no closer than 20 feet from a property line and no closer than 100 feet from another
intersecting street or driveway. The Town may designate greater distances in certain cases.

Width: Recommended width for a residential driveway should be between 25 and 35
feet. Roads likely to handle future increased traffic may need to have greater width.

Culverts: A minimum 18” heavy duty HP culvert pipe shall be installed under driveways and
access roads as specified by the Road Commissioner. Larger sizes may be required by the Road
Foreman. Minimum length to be 30 feet.

An engineering analysis at the property owner’s expense may be required by the state or the
town if the project impacts state waterways or if there is a history of excessive flooding or
drainage. The analysis would be used to determine the appropriate culvert size for a specific
location.

Culverts should be placed as far away from the road as practical to maintain good drainage.
A minimum of 24 inches of approved gravel shall be placed over the culvert.

In addition, the road foreman may require more conditions as required at any particular site,
including:

» Headwalls and tail walls

o Stone-lined ditches with vegetation to prevent erosion.

e Driveway base material

e Driveway ditches designed to keep water off the public road
e Driveway bank stabilization

« Vehicles able to enter public road in a forward direction



Installation and repair of culverts:

Initial installation of a driveway culvert shall be done by the owner, at the owner’s expense, in
accordance with driveway permit conditions as required by the Road Foreman. If damage to a
town highway is caused by improper installation or grading, it is the responsibility of the
property owner to make necessary repairs at his’/her expense. Once installed, the Road Foreman
shall inspect the culvert and accept in writing.

Maintenance of culverts:

Landowners are responsible for the maintenance of their driveway culverts. Fully functional,
driveway culverts help provide proper stormwater runoff management, not only for property
owner, but also for neighbors. They also aid in draining stormwater from the internal swales to
the main canal system.

Culverts should be regularly inspected by the landowner to ensure they are functioning properly
and are not blocked with vegetation, debris, or sediment, has been crushed, or otherwise
damaged. Here’s a checklist of things you should look for during your inspection:

e Signs of erosion around the culvert ends

o Excessive rust build-up on metal culverts

o Cracks or areas that may have settled, leaving a gap between your concrete or asphalt
driveway and the culvert

o Exposed culvert that creates an obstruction in the right of way

o Sink holes or depressions in a dirt driveway at the top of the culvert

» Sediment buildup in the culvert, particularly after a heavy rainfall

Inspection

The applicant shall arrange up to three site visits with the Road Foreman or his designee to
review the project: before the Notification of Approval to Proceed is issued, during approved
construction, and upon completion of construction, unless one or more site visits is waived.
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