TOWN OF STRAFFORD
RULES OF PROCEDURE FOR MUNICIPAL BOARDS,
COMMITTEES AND COMMISSIONS

A. PURPOSE.

The Selectboard of the Town of Strafford is required by law to conduct its meetings in accordance with the
Vermont Open Meeting Law. 1 V.S.A. §§ 310-314. Meetings of the Selectboard of the Town of Strafford
must be open to the public at all times, except as provided in 1 V.S.A. § 313.

B. APPLICATION.
This policy setting forth rules of procedure shall apply to the Selectboard of the Town of Strafford, which is

referred to below as “the body.” These rules shall apply to all regular, special, and emergency meetings of
the body.

C. ORGANIZATION.
1. The body shall annually elect a chair and a vice-chair. The chair of the body of, in the chair’s absence, the
Vice-chair shall preside over all meetings. If both the chair and the vice-chair are absent, 2 member selected

by the body shall act as chair for that meeting.

2. The chait shall presetve order in the meeting and shall regulate its proceedings by applying these rules and
making determinations about all questions of order or procedure.

3. A majority of the memberts of the body shall constitute a quorum. If a quorum of the members of the
body is not present at a meeting, no meeting shall take place.

4. No single member of the body shall have authority to represent or act on behalf of the body unless, by
majority vote, the body has delegated such authority for a specific matter at a duly noticed meeting and such
delegation is recorded in the meeting minutes.

5. Motions made by members of the body do require a second. The chair of the body may make motions
and may vote on all questions before the body. A motion will only pass if it receives the votes of a majority
of the total membership of the body.

6. There is no limit to the number of times a member of the body may speak to a question. A member may
speak or make a motion without being recognized by the chair.

7. Any member of the body may request a roll call vote.
8. Meetings may be recessed to a time and place certain.

9. These rules may be amended by majority vote of the body and must be readopted annually.

D. AGENDAS.

1. Each regular and special meetings of the body shall have an agenda, with time allotted for each item of
business to be considered by the body. Those who wish to be added to the meeting agenda shall contact the
chair to request inclusion on the agenda. The chair shall determine the final content of the agenda.

2. At least 48 hours prior to a regular meeting, and at least 24 hours prior to a special meeting, a meeting
agenda shall be posted in or near the municipal office and at the following designated public places in the
municipality: Strafford and South Strafford post office



4. Members of the public must be acknowledged by the chair before speaking.

5. If a member of the public has already spoken on a topic, he or she may not be recognized again until
others have first been given the opportunity to comment.

6. Order and decorum shall be obsetved by all persons present at the meeting. Neither members of the
body, nor the membets of the public, shall delay or interrupt the proceedings or the peace of the meeting ot
interrupt or disturb any member while speaking. Members of the body and members of the public are
prohibited from making personal, impertinent, threatening, or profane remarks.

7. Members of the body and members of the public shall obey the orders of the chair or other presiding
member. The chair should adhere to the following process to restore order and decorum of a meeting, but
may bypass any or all steps when he ot she determines in his or her sole discretion that deviation from the
process is warranted:

a. Call the meeting to order and remind the members of the applicable rules of procedure.

b. Declare a recess or table the issue.
c. Adjourn the meeting until a time and date certain.

d. Order the constable to remove disordetly person(s) from the m eﬁn?.

Signatures: o
Jeff Sglsaa

Mary Linehan Andrew Duncklee

f(elly Harman'

Adopted 03/14 /2018 Selectboard Meeting
Adopted 03/11/2020 Selectboard Meeting
Adopted 03/10/2021 Selectboard Meeting
Adopted 03/09/2022 Selectboard Meeting
Adopted 03/08/2023 Selectboard Meeting
Adopted 03/06/2024 Selectboard Meeting
Adopted 03/13/2025 Selectboard Meeting



